BOROUGH OF EAST RUTHERFORD

PLANNING BOARD

INSTRUCTIONS TO APPLICANT

The regular meeting of the Planning Board is held on the second Monday of each month at 7:30 p.m. in the Council Chambers at One Everett Place, East Rutherford, New Jersey.  The application and documents must be submitted at least 14 days before the meeting in order to be considered for the upcoming meeting.  All papers can be hand delivered to the Planning Board Secretary located at Everett Place, East Rutherford.

The secretary will review the documents submitted for approval of their form and, once approved, the secretary will notify the applicant and a completeness hearing date will be scheduled.  Do not publish or notice adjoining property owners until notified to do so by either the Planner or the Board Secretary.  As noted below, the first hearing is for completeness only.

The applicant is also required to secure a certified list of all property owners within a 200 foot radius of the applicant’s property, from the Tax Assessor.   A letter of request showing the Block and Lot number of the property, along with a check for $20.00 made payable to the Borough of East Rutherford, must be submitted to the Tax Assessor.  THIS SHOULD BE DONE IMMEDIATELY AFTER THE APPLICATION IS PICKED UP AT THE BUILDING DEPARTMENT AS IT TAKES TIME FOR THE TAX ASSESSOR TO COMPILE THE REQUIRED LIST.
In addition to the required $200.00 application fee, an escrow fee, to be determined by the Borough Planner, must be deposited with the secretary of the Planning Board or the Borough Clerk.  The check must be made payable to the Borough of East Rutherford Escrow Fund.  Said escrow funds shall be utilized to cover the costs incurred for the technical review of the application by professionals retained by the Borough.  If escrow monies are not utilized, they shall be refunded to the applicant upon the applicant’s request.  Please allow 45 days following the letter request.

The following documents are required from the applicant:

· 18 copies of the Land Development Application and appropriate checklist.

· 18 copies of architect and/or engineer sealed plans, as appropriate.

· 18 copies of a recent survey of the applicant’s property.

· Tax Collector’s Certification showing that all taxes are current. (18 copies)

· Letter of Denial from the Construction Office, if required.

· Check for application fee payable to Borough of East Rutherford.

Once the required escrow is established by the Borough Planner, it must be deposited, with the Borough, as noted above.

After the delivery of the above documents, the application will be reviewed for completeness by the Borough Planner. The secretary will notify you with a hearing date.  The first hearing will be for completeness only.  No notice of this hearing is required.  However, your presence at this meeting is required.  Once the application has been deemed complete, the application will be scheduled for a public hearing.

At least ten (10) days before the date of the public hearing, notice of the hearing must be published in The Record.  A sample notice for publication is attached to these instructions (Form #1).  Simply type the notice, filling in the appropriate information for your application where indicated.  Either a copy of the publication or an Affidavit of Service from the newspaper’s legal advertising department must be submitted to the Board at the time of the public hearing.

At least ten (10) days before the date of the public hearing, you must give notice of the public hearing to the owners of all property within 200 feet of the property that is the subject of the application.  A sample notice form is attached to these Instructions (Form #2).  Simply type the notice, filling in the appropriate information.  Notice instructions are as follows:

FORM 1

(INSERT APPLICATION TYPE)

ADDRESS:
Insert Property Address
Block:
Insert Property Block
Lot:   Insert Property Lot
Please take notice that a public hearing of the East Rutherford Planning Board will be held at 7:30pm on Monday, (insert scheduled date provided by the Board Planner or Secretary), located in the Municipal Building at One Everett Place, East Rutherford, NJ.  I, (insert name), Attorney for the Applicant, will apply (insert application summary).

If any additional relief is requested, it will be presented along with any other relief requested on the night of the hearing on the premises known as (insert property address).

This notice is being published pursuant to the requirements of the Borough of East Rutherford and the Land Use Act.  All plans and specifications are available for inspection during normal working hours at the Planning Board office.

DATE:
(insert publication date)







(Insert Name Filing Notice)
FORM 2

BOROUGH OF EAST RUTHERFORD

PLANNING BOARD

(INSERT APPLICATION TYPE)

ADDRESS:
Insert Property Address
Block:
Insert Property Block
Lot:   Insert Property Lot
ADDRESS:
Insert Name & Address of 200’ Property Owner
DATE:
(insert notice date)
PLEASE TAKE NOTICE:

That the undersigned has appealed to the Planning Board of the Borough East Rutherford to apply for a (insert application type and details summary.

If any additional relief is requested, it will be presented along with any other relief required on the night of the hearing on the premises known as (insert property address), which property is within two-hundred (200) feet of property owned by you.

This appeal will be heard by the Planning Board of the Borough of East Rutherford in a public hearing located in the Municipal Building at One Everett Place, East Rutherford, New Jersey at 7:30pm on Monday, (insert scheduled date provided by the Board Planner or Secretary) at which time you may appeal either in person or by attorney, and present any objection or evidence which you may have to the granting of this appeal.

The public may inspect all documents relating to this Application between the hours of 9:00am and 4:00pm in the office of the Secretary of the Board in the Municipal Building.
(Insert Name Filing Notice with signature and date of filing)

BOROUGH OF EAST RUTHERFORD
LAND DEVELOPMENT APPLICATION
CHECK AS MANY AS APPLY:

	 FORMCHECKBOX 

	Pre-application/Concept Plan
	
	 FORMCHECKBOX 

	Bulk Variance (    )
	
	Application No.

Date Received 

Application Fee $


Escrow Fee $


Collected By 


	 FORMCHECKBOX 

	Minor Subdivision
	
	 FORMCHECKBOX 

	Use Variance (    )
	
	

	 FORMCHECKBOX 

	Minor Site Plan
	
	 FORMCHECKBOX 

	Conditional Use
	
	

	 FORMCHECKBOX 

	Major Subdivision/Preliminary
	
	 FORMCHECKBOX 

	Extension of Time
	
	

	 FORMCHECKBOX 


 FORMCHECKBOX 

	Major Subdivision/Final

Major Site Plan/Preliminary
	
	 FORMCHECKBOX 

	Appeal of Administrative Officer
	
	

	 FORMCHECKBOX 

	Major Site Plan/Final
	
	 FORMCHECKBOX 

	Interpretations
	
	

	 FORMCHECKBOX 

	

	
	 FORMCHECKBOX 

	

	
	


1.
Applicant’s Name 
 
                                                
Phone 



Address 



Is Applicant a
 FORMCHECKBOX 
  Corporation
 FORMCHECKBOX 
  Partnership
 FORMCHECKBOX 
  Individual?
 FORMCHECKBOX 
  


If applicant is a corporation or partnership, set forth the names and addresses of all stockholders or partners having 10% interest or more.  

Name 
    
                        
Name 



Address                                             

Address 



Attach sheet if necessary
2.
Owner’s Name 

                                                  
  Phone 



Address 


3.
Attorney’s Name
                                                                         Phone 



Firm and Address                             


NOTE:  Corporation must be represented by a NJ attorney

4.
Name(s) and address of person(s) preparing plans
	Name  


Address    

	
	Profession   

Phone 

 

	Name 



	
	Profession    


	Address 


	
	Phone 





Attach sheet if necessary
5.
Location of Property:  Tax Map Block  

  Lot Nos. 


Total Tract Area 



Street Address  
                                                                                   

6.
Number of Proposed Lots    

Zone 


 Number of Dwelling Units 

7.
List any variances.  If none, state “none”.  If any are required, attach hereto as a separate rider the factual basis and legal theory for the relief sought:  

  



8.
Name and Location of Development (Street or road and nearest public street intersection).
9.
Present Use of Land    








10.
Present Use of Structure  







11.
Proposed Use of Land  







(If more than one use proposed, indicate various uses and areas on plan)
12.
Proposed Use of Structure  






(If more than one use proposed, indicate various uses and areas on plan)
13.
Plan/Plan Data

A.
Acreage to be Subdivided 
  

  No. of Lots Proposed 


B.
Type of Development Proposed (Conventional, Cluster, Planner Development)


C.
Lot Area 


D.
Acreage of Contiguous Parcel(s) is Same Ownership, not part of this Development


E.
Area of Site Plan to be Developed 
  Acres
SF


F.
Floor Area of Proposed Structure:
Fl. No. 


SF



Fl. No. 


SF



Fl. No. 


SF



Fl. No. 


SF

G.
If Addition to Existing Structure:
Fl. No. 


SF



Fl. No. 


SF



Fl. No. 


SF

H.
Total Floor Areas 



SF


I.
Number of Parking Spaces  


14.
Utility Data (indicate service proposed)

1.
Water 

4.
Electric


2.
Sanitary 

5.
Telephone 


3.
Gas 

6.
Heating Fuel 

15.
Zoning District 


16.
Zone Requirements




  (Ordinance)

  (Proposed)


1.
Min. Tract/Lot Area






2.
Min. Lot Frontage






3.
Min. Lot Width






4.
Min. Lot Depth






5.
Min Yards:



Front









Side









Rear






6.
Max. F.A.R.






7.
Max. M.I.C.







8.
Max. Gross Density






9.
Max. Bldg. Height







10.
Parking Spaces Required






17.
List any zoning variances.  If none, state “none.”  If any are required, attach hereto as a separate rider the factual basis and the theory for the relief sought.  




18.
(a)
Deed Restrictions That Exist.  If no restrictions, state “NONE”.  If “YES” attach copy.


(b)
Proposed Deed Restrictions
19.
Does lot abut (check which applies)
 FORMCHECKBOX 
 State Road
 FORMCHECKBOX 
 County Road
 FORMCHECKBOX 
 Borough Road


20.
Contemplated Form of Ownership
 FORMCHECKBOX 
 Fee Simple
 FORMCHECKBOX 
 Condominium
 FORMCHECKBOX 
 Cooperative
 FORMCHECKBOX 
 Rental

21.
Briefly describe any prior or currently pending proceedings before this Planning Board or Zoning Board or any other federal, state, or local board or agency involving the property which is the subject of this application (Attach sheet if necessary) 
22.
List any other material accompanying this application, i.e., plans, drainage, calculations, etc. (Attach sheet if necessary).  


Applicant’s Signature


Date

CONSENT OF OWNER
I, the undersigned, being the authorized representative of (INSERT NAME), owner of the lot or tract described in the foregoing application, hereby consent to the making of this application and the approval of the plans submitted herewith.  I further consent to the inspection of this property in connection with this application as deemed necessary by the municipal agency.  (If owned by a corporation, attach copy of resolution authorizing application and officer signature).  
Date  ___________________________







Signature





Print Name(s)

Sworn and Subscribed to before me this

____ day of ___________
